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APPLICATION FOR ARCHITECTURAL REVIEW – FINAL ADDITION OR NEW 
RESIDENCE 

(Please print or type) 
 

This application must be submitted prior to the commencement of work. 

 
Owner’s Name _____________________________ Home Tel ______________ Work Tel ______________ 
Owner’s Address ____________________________________________________________________________ 
Address of Property to be improved _____________________________________ Lot # ____________ 
Contractor ’s Name _______________________________________________ Phone #__________________ 
Architect ’s Name ________________________________________________ Phone # __________________ 

In accordance with the General Covenants and Restr ict ions covering the property descr ibed 
above, I/we hereby apply for wri tten consent to commence the fo l lowing architectura l or  
landscape project:  

 
Br ie f ly descr ibe the request __________________________________________________________________ 

______________________________________________________________________________________________ 

______________________________________________________________________________________________ 
_____________________________________________________________________ 

Final Documents Submission 

Two sets, in twenty-four by thirty-s ix inch format (24” x 36”), with the embossed seal 
of the Architect and/or Landscape Architect affixed, shall be submitted.  Included shal l 
be: 

  N/A     Submitted          (Refer to ADR Manual for details required on the following items.) 
_____ _____ 1.   Completed F inal Appl icat ion Form (signed by Owner) & Balance of Review Fee   
_____ _____ 2. Executed Contractor Agreement,  Community Fee and Construct ion Deposit  
_____ _____ 3. Final  survey (sealed by a L icensed Surveyor within one year) 
_____ _____ 4. Final  Site  Plan and Calculat ion Table 
_____ _____ 5. Final  Foundat ion Plan 
_____ _____ 6. Final  Archi tectural  Floor Plans 
_____ _____ 7. Final  Roof Plan 
_____ _____ 8. Final  E levat ions 
_____ _____ 9. Final  Bui ld ing & Wal l  Sect ions ( include column, tr im, fasc ia & soff i t  deta i ls)  
_____ _____ 10. Final  Door, Window and Hurr icane Protect ion Schedules and Detai ls 
_____ _____ 11.  Final  Speci f icat ions ( include exter ior res idence & site materia ls  & colors)   
_____ _____ 12. Final  Mechanica l,  Plumbing & E lectr ic  Documents 
_____ _____ 13. Final  Landscape/Hardscape Documents 
_____ _____ 14. Proposed Construct ion Plan & Schedule, inc lud ing these targeted dates: 

 
 Demol i t ion  o f  ex ist ing residence ( i f  app l icable)  ____________ 

 Not ice of  Commencement      ____________ 

 Foundat ion  Layout        ____________ 

 Masonry and Framing Complet ion     ____________ 

 Completed Exter ior  Deta i l s  & Appl ied Test Colo r Samples  ____________ 

 Completed Hardscape (dr ives/walks/  pat ios/  pools/spas)   ____________ 

 Completed Landscape and Ir r igat ion    ____________ 

 Proposed Cert i f icate of  Occupancy     ____________ 
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Projects must be completed within t ime speci f ied in Construct ion Sect ion of the Architectural  
Design Review Manual. Projects last ing over al lowed t ime may be subject to loss of thei r 
construct ion depos it  and reasonable f ines.  

Should a project exceed the al lowed t ime frame, a request must  be made to the ADR for an 
extension.  I f an extens ion is  granted a project schedule must be provided showing complet ion 
dates for construct ion.  Should these complet ion dates not be met a f ine of $100/day per 
deadl ine missed with a maximum of 10 days wi l l  be imposed upon the contractor .  These f ines 
may be paid d irect ly or taken out  of the contractor depos it .  Should the deposi t  be used for 
payment of f ines the ADR may require i t  be replenished prior  to commencement of further 
construct ion. 
 
If  my appl icat ion is approved, i t  i s understood that APPROVAL is  for the above-descr ibed work 
only and is deta i led in the Final Approval letter based upon facts presented. I understand that  
a l l  approved p lans must begin construct ion with in 90 days of approval or said Fina l  Approval  
letter becomes nul l  and void. I further understand that archi tectural review fees are non-
refundable should the approved project be delayed or cancel led.  Addi t ional fees wi l l  be charged 
to react ivate a project  and/or to review new plans. 

If an exist ing house is  to be demol ished to make way for new construct ion, such demol i t ion may 
not occur pr ior to the Final Approva l by the ADR and new construct ion must commence within 90 
days thereafter.   See Architectura l Design Review Manual for further requirements. 

Al l  rules, regulat ions and covenants in the Admiral ’ s Cove Master  Property Owners Associat ion 
Architectura l Design Review Manual shal l  be in effect unless specif ical ly del ineated and approved 
on the approved drawings. It  is the responsib i l i ty of the pet it ioner (Homeowner) to speci f ica l ly 
request any var iance or change from the requirements.   

The appl icant has the so le responsib i l i ty for bui lding permits , envi ronmental and governmental 
permits , engineering tests , dra inage, etc. and/or any other areas requir ing advice or  approval .   

Further, each appl icant shal l  be so le ly responsible for damages to persons and property during 
the construct ion or materia l  del ivery phase for the above l i sted request.  
 
Construction hours are 7:00 am to 5:30 pm, Monday through Saturday.  Between the hours of 7:00 am and 8:00 am 
shall be used for organizational purposes.  After 8:00 am “noisy” construction may commence, except on Saturday.  
Any contractor creating a disturbance while working on a Saturday will immediately cease all work for that day at time 
of oral notice by an agent or representative of the Association.  No outside construction work will be permitted on 
Sundays; however quiet interior work will be permitted.  No work on following Holidays or observed Holiday:  New 
Years, Memorial Day, 4th of July, Labor Day, Thanksgiving & Christmas Day. 

Construct ion Parking wi l l  be conf ined to the subject lot , the ava i lab le st reet space at the curb 
border ing the subject lot,  or off  of Admira l 's  Cove property. 
 
Flagman/Flagmen wi l l  be required, at the discret ion of the POA or Secur ity, to contro l overf low 
parking and traff ic .  The POA reserves the r ight to stop construct ion unt i l  such t ime they deem 
parking/traff ic issues have been remedied or have adhered to POA requests. 
 
Permission is hereby granted for members of the Archi tectural Design Review Committee (ADR) 
and/or Admiral ’ s Cove POA staff  or the ir  agent to make reasonable inspect ion of the property 
pr ior to, during and fo l lowing the proposed improvement. 
 
Within 30 days after complet ion and before any Construct ion Deposi t  wi l l  be returned, a signed 
and sealed As Bui l t  Survey must be submitted.  A f inal ADR inspect ion wi l l  occur and a 
Cert i f icate of Compl iance wi l l  be issued.  
 
By signing below, Owner & Contractor s igni f ies that he/she is respons ible for and bound by a l l  
Associat ion Rules,  Covenants, Bylaws, Guidel ines and al l  requirements of the Archi tectural  
Design Review Manual .  
 
 
_____________________________________________________________________________ ______________________ 
Property Owner Signature (Note – Application will not be reviewed without fee.)  Date 
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FINAL FEE MUST BE SUBMITTED WITH APPLICATION 
(RECEIPT OF FEES DOES NOT CONSTITUTE APPROVAL) 

 

OWNER’S FEE 
 
Review, Processing, Inspections & Certifications (New construction & additions) 
  
 Total Area (sq ft)  projected @ $1.70/sq ft          

 Sq Ft ________ x $1.70 =    $________________ 
 Less Preliminary Fee Paid                 $________________ 

 FINAL OWNERS FEE NOW DUE       $________________ 
 

Review Fee for all  other work -  balance due (if  any) $_________________ 

Inspections & Certifications Fees 
 Sq Ft ________   x   $1.56       =     $ _______________ 

There will be a minimum of $400.00 for these inspections. 
 

Curbing Replacement 
      Linear Ft ________   x $131.00        =                   $ _________________ 

(Linear Calculations Will  Be Taken From Landscape/Hardscape Plans Provided.) 
 

** To be performed on behalf of the owner, at owner’s expense, by the POA to 
insure proper aesthetic appearance and drainage needs. **  

 
Should the scope of the project change the fee shall  be adjusted accordingly.  
 

Amount Received $__________________   Check #___________________ Date _______________________ 

Approved as Submitted ______   Approved as Noted ______ Advise & Resubmit ______  Rejected ______  
 
 
Final  Approval  Date _________________________ By____________________________________________________________  

 

INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED 
AND WILL BE RETURNED 
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